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APPLICATION FORM
John Paul II Centre for Life - Director 
When you have completed this application form please enclose with your CV and covering letter and return to: 

Allan Holden
Chairperson

John Paul II Centre for Life 
 
Email: chair@jp2.org.nz    

Thank you for your time and effort. Please note that this information is entirely confidential to the interview panel and the John Paul II Trust Board. 
Collecting and Holding Personal Information

The information you provide on this application for employment form will be collected and held by:

The John Paul II Centre for Life Trust Board
Purpose

This information is collected for the purpose of assessing your suitability for employment at The John Paul II Centre for Life which may include subsequent changes in employment within the organisation.

Your Access to this Information

You have a right of access to personal information and to seek any correction you think necessary to ensure accuracy.

Note:
You should provide complete information in answer to each question unless otherwise advised, regardless of whether you consider it relevant to the position applied for.

Surname:
   





Given Names:    
Preferred Name (if any):

Address:

Email Address:
 
Telephone: 

Person to Contact in an Emergency:
Name:














[Optional Information]

Address:













Telephone Number:



Relationship:







Questions:

1. Are you able to legally work in New Zealand long term?

2. If accepted for this position, when would you be available to start?


3. Do you intend to engage in other paid work whilst employed in this position?  

4. Are you available and willing to work flexible hours such as weekday evenings and /or weekends when required?

5. Please disclose all criminal convictions unless covered by the Clean Slate Act 2004. You are advised to refer to the Ministry of Justice Website for further information if necessary (https://www.justice.govt.nz/criminal-records/) 
6. Have you ever suffered an injury which has resulted in you taking time off work?


7. Do you have any other condition which may affect your ability to effectively carry out the functions and responsibilities of the position?


If so, please give details:

8. Is there anything else we should be aware of that would affect your ability to undertake this job as per the job description?

9. How many days absence have you claimed due to sickness in your last 12 months of employment?

0-2
3-5
6-10

11-15

16-20

Over 20 days

10. What is your past involvement in Pro-Life ministry? In what ways are you presently active and practising in Pro-Life ministry?  
11. Why are you applying for this role of Director of the John Paul II Centre for Life? 
12. What skills and strengths do you think you could offer this ministry?

13. What do you consider some of your weaknesses to be, and what impact might this have on the role? 

14. What formation have you received, pastoral courses participated in or qualifications obtained that would be relevant to this post?
Declaration 
I, ............................................................................................................. [full name] declare that to the best of my knowledge, the answers to the questions in this application, and the information in my CV, are correct.   I understand that if any false information is given, or any material fact suppressed, I may not be accepted by this organisation or if appointed to the position may be dismissed.

I give the John Paul II Centre for Life Trust Board the right to check with those Referees, including current and former employers, which I have supplied in my CV, any information relevant to my application. 
I further give the John Paul II Centre for Life the authority to do security, credit and criminal conviction checks, as these are also requirement of this position. 

Signature:     
__________________________________________    
Date:   
 
_________________

Hiring Process and notes for this position

· Handwritten or typed applications are acceptable. If the application is typed, please sign in pen and either scan it or send in a hard copy. 

· All applications, CVs and covering letters will be read by the appointment subcommittee. A shortlist will be determined and shortlisted candidates will be invited for an interview.

· All candidates will be contacted at this time.

· Following all the interviews, the panel will decide upon a preferred candidate and references will then be checked. 

· Once this is completed the JPII Centre Trust Board will confirm their preferred candidate and the candidate will be contacted. 

· Please note that all terms of any offer of employment will be in the written job offer sent to the preferred candidate.

· Unsuccessful candidates from the interviews will be contacted. 
21 Thames Street, Christchurch        
Phone 027 574 7017           Email: chair@jp2.org.nz
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